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TOWNSHIP OF WEST WINDSOR
      REQUEST FOR QUALIFICATIONS AND PROPOSALS
I. OVERVIEW

Requested Services:
This Request for Qualifications and Proposals seeks proposals from a professional planning and/or design firm or team to prepare a Redevelopment Plan for a Town Center surrounding a major mass transit facility – the West Windsor/Princeton Junction Train Station.  The Plan would be prepared in accordance with Section 7 of the New Jersey Local Redevelopment and Housing Law (“LRHL”;  N.J.S.A. 40A:12A-1 et seq.) and shall include an outline for the development of a 350 acre Redevelopment Area.  The Plan should be correlated to local objectives concerning appropriate land use, density of the population, improved traffic and public transportation, public utilities, open space, recreation and community facilities and other public improvements.  
The Redevelopment Plan will build upon existing Master Plan studies of the Township Planning Board and a June 2005 “West Windsor Princeton Junction Station Area Vision Plan” prepared for New Jersey  Transit and the State Office of Smart Growth.  Those documents advocate the creation of a center in a central location that would enhance community identity and pride and serve as a commercial, civic and cultural focal point for West Windsor Township.  The goals of the Plan would be to integrate the diverse needs of various residential neighborhoods, local commuters and employers.  The Town Center Redevelopment Plan is intended to advance a bold new vision for future land use, including a mixed use “Transit Village” core in the immediate area to the west of the Train Station.  That Train Station is one of the ten busiest train stations in the United States and the third busiest facility of its kind on the entire Northeast Corridor System.  
It is anticipated that the Plan would be developed in conjunction with various constituencies, including New Jersey Transit and the New Jersey Department of Transportation (“DOT”) to improve vehicular, pedestrian and bicycle access to and from the Transit Village with the ultimate goal of increasing the use of mass transit and thereby discouraging traffic congestion and wasteful land use or “suburban sprawl.”  Consistent with the 2001 West Windsor Master Plan, the Redevelopment Plan will seek to protect and enhance the quality of life of the existing residential neighborhoods in the Princeton Junction area and develop multimodal transportation solutions to deal with peak hour traffic congestion.  
The success of the proposed Town Center will be dependent upon partnerships with private developers to invest in the Redevelopment Area.  Therefore, the planning consultant selected for this project will be expected to conduct appropriate market analyses to assure that any proposed land uses are economically viable.  The planning consultant will also be expected to assess any fiscal impact by increased local public services, including enlarged student enrollments engendered by various land use development models.  The planning consultant will be expected to engage various community interest groups in the design of the Plan, through public presentation techniques, including the use of varied multimedia devices.
Township of West Windsor:
The Township of West Windsor (“Township”) is a 27 square mile suburban community encompassing seven separate villages or hamlets.  It is located in the center of the New York-Philadelphia corridor.  It is a community with a number of notable assets.  It has a diverse population of approximately 25,000.  It is known for its premier public school district with a national reputation for excellence and a highly successful open space preservation program.  With Mercer County support and that of the Friends of West Windsor Open Space (“FOWWOS”), the Township’s open space program is responsible, in large part, for the permanent preservation of 50% of its land area in parkland, open space and preserved farmland.  The Township is adjacent to, and directly accessible to, the main campus of Princeton University.  However, as with so many suburban communities, West Windsor needs a viable Town Center where future retail and mixed use development can occur along with public squares and pedestrian malls for community activities.  Fortunately, the presence of the West Windsor/Princeton Junction Train Station provides the ideal setting for such a Town Center.
The Township is governed by the Mayor and Council form of government with executive and administrative responsibilities vested in an elected Mayor while policy setting, legislative and investigative functions are delegated to a 5-member Township Council.  The Mayor, the Council and the nine member Township Planning Board have all enthusiastically endorsed the redevelopment of the proposed 350 acre Town Center area.
The Project Area Designation and the Vision Study:
On April 21, 2004, the Township Council unanimously adopted Resolution 2004-R096 directing the Township Planning Board to undertake a preliminary investigation to determine whether a proposed study area of 350 acres surrounding the West Windsor Princeton Junction Train Station should be designated as an “area in need of redevelopment” pursuant to the LRHL.  A comprehensive study was undertaken by Township Planner John Madden, PP, AICP, PP #1452 of the Maser Consulting firm and the Planning Board approved the Township Planner’s Study on November 2, 2005 at a public hearing.  On December 19, 2005, the Township Council unanimously designated the 350 acre redevelopment area as an area in need of redevelopment pursuant to the LRHL.  On January 5, 2006, the New Jersey Department of Community Affairs (“DCA”) approved a grant through the Office of Smart Growth for the preparation of a Redevelopment Plan for the Redevelopment Area.  On February 8, 2006, DCA approved the area designation, as required by the LRHL, allowing the Township to now proceed with the Redevelopment Plan.
At the same time that the Maser Consulting Report was being prepared, New Jersey Transit and the State Office of Smart Growth engaged the architectural firm of Ehrenkrantz Eckstut and Kuhn (in association with ENG Wong, and Taub) to prepare a “West Windsor Princeton Junction Station Area Vision Plan.”  The Vision Plan emerged from public hearings and was produced on June 24, 2005.  That Plan envisioned mixed-use development with a “Transit Village” core immediately to the west of the Train Station, a series of public places and a pedestrian mall, combined with the remediation of contaminated sites under the New Jersey Brownfield and Contaminated Site Remediation Act (N.J.S.A. 58:10B-1 et seq.)  
A copy of the Redevelopment Area and Vision Studies are available on the Township website: www.westwindsornj.org
Description of the West Windsor/Princeton Junction Redevelopment Area:
As described by the Maser Study and depicted in the map on Page 8 of this RFQ, the Redevelopment Area is bounded by Little Bear Brook to the north, the Township Boundary to the east (also consists of the Millstone River), the rail line along part of the southern boundary, and certain lots south of the rail line and, Alexander Road as the western boundary line.  There are sixty-five (65) individual properties within the Redevelopment Area. This area has historically been used for a mixture of commuter parking lots, offices, retail stores and railroad tracks and appurtenances associated with the main Northeast Corridor Line and the “Dinky” rail service connection to downtown Princeton and the Princeton University campus. The Northeast Corridor Line and the “Dinky” rail line are two forms of mass transit currently located in the Redevelopment Area. 

Development and Improvements Occurring in the Redevelopment Area:
West Windsor’s growth has been outward from the Train Station as it evolved from being a rural agrarian community to one of New Jersey’s premiere suburban communities.  The first location of commercial activity was focused at Princeton Junction.  Although its setting next to one of the busiest train stations in the country, surrounded by a network of state and county roads, would have made the Redevelopment Area an ideal location for a “downtown” or Town Center, this has never occurred.  In fact, West Windsor has not seen this area evolve into the kind of mature downtown with the strong sense of place commonly found in Northern New Jersey railroad suburbs.  By using the funding and other benefits available through the LRHL, West Windsor now seeks to create the missing focal point for this community in the form of a Town Center.
The Redevelopment Area has been the subject of interest and decisions in recent years at the municipal, state and regional levels aimed at fostering the next stage of Princeton Junction’s development. Locales surrounding the Redevelopment Area have experienced rapid growth.  For example, the nearby Estates at Princeton Junction, a 1,165 unit planned residential development, is currently under construction and partially occupied on 292 acres immediately to the west of the Redevelopment Area, between Bear Brook Road and the rail line. This development will place in excess of 2,000 persons in close proximity to the Train Station. In addition to this residential development, the Redevelopment Area is within minutes of major commercial and office developments along the Route One corridor.
There are numerous changes to the circulation in the Redevelopment Area in various stages of planning and implementation. Each proposal strives to decrease the dependence on the automobile by providing increased and safer opportunities for pedestrian and bicycle mobility.

Vaughn Drive Extension. Vaughn Drive is currently a local road serving as access to the Princeton Junction Train Station. The road begins as two lanes at its intersection with Alexander Road but becomes parking area access drives before connecting to Station Drive. As envisioned by the Vision Study, this road would be realigned and extended to Washington Road.  This new “Vaughn Drive Connector” would serve as the major East-Windsor access to the Town Center “Village Core.”
Alexander Road Bridge Replacement. The existing aging two-lane bridge with no pedestrian or bicycle access, will be replaced by a new Alexander Road Bridge with construction beginning this year. This old bridge was a significant traffic choking point as it is one of the few places to cross the railroad tracks. The  new bridge will be fully funded by the State and enlarged to include two vehicular travel lanes, sidewalks and a bike lane, and additional road improvements will take place south of the existing bridge, within the proposed transit core.
Millstone Bypass. This proposal, as West Windsor conceives of it, would provide additional east-west circulation, bypassing the Penns Neck area of the Township with a new two lane roadway starting at the railroad bridge at the base of Washington Road, traveling to the north side of the Sarnoff site, crossing Route 1 just south of Harrison Street.  
Route 571 Road, Bicycle and Pedestrian Improvements. Route 571 through Princeton Junction is a two lane road in need of improvements for circulation and aesthetic reasons. It serves as the gateway to Princeton Junction and is one of the principal roadways used to access the Train Station. In addition, due primarily to its proximity to the Train Station, the road is often used by pedestrians and bicyclists, despite the unsatisfactory conditions for these transportation modes. The Township is working closely with Mercer County to improve vehicular pedestrian and bicycle conditions on Route 571 through Princeton Junction and to influencing the final land use character on the east side of the Train Station. 

Bus Rapid Transit. Through the Delaware Valley Regional Transportation Commission (DVRPC) Central New Jersey Transportation Forum (CNJTF), Bus Rapid Transit has been proposed to alleviate vehicular traffic in the Township and surrounding area. This proposal, which is supported by the Township, is a form of mass transportation involving dedicated right-of-ways for bus use, with ability for conversion to light rail, if feasible. The Bus Rapid Transit line is proposed to serve the Route 1 corporate, commercial employment centers in West Windsor, Princeton Junction Train Station, downtown Princeton, and the greater surrounding area consisting of Mercer County and portions of Middlesex County and Bucks County, Pennsylvania.

Existing Land Use in the Redevelopment Area:
Despite being located at an important point in Central Jersey, only 61.5% of the properties (excluding streets) within the Redevelopment Area can be considered improved.  Of the area’s 65 parcels, only 40 parcels are improved properties while the remaining 25 parcels consist of vacant lots, parking areas or properties related to the operation of the railroad.  Only 114 acres or 33% of the redevelopment area are occupied by buildings.  The total impervious area of surface parking amounts to 27.5 acres consisting of eleven lots on both sides of the railroad station occupied by 3,635 parking spaces owned by New Jersey Transit, the West Windsor Parking Authority and private entities.

109.15 acres of the Redevelopment Area is in municipal, public ownership or railroad ownership and 240.85 acres are in private ownership.  The fact that approximately 31% of the Redevelopment Area is in public land or railroad (largely AMTRAK parking area) ownership suggests that redevelopment of a critical portion of this Redevelopment Area could proceed in its initial phases without costly or disruptive relocation.

The Redevelopment Area has demonstrated market potential for new development.  The Redevelopment Area saw construction late in the 1990’s of several new Class A corporate office buildings at the intersection of Alexander Road and Vaughn Drive.  Mack/Cali has received approval to build Princeton Junction Metro Office Park II, a 97,024 square foot Class A office building on Block 57, Lot 79.01, located next to its companion building on Vaughn Drive.  The Sarnoff Corporation, part of whose lands lie within the Redevelopment Area, received General Development Plan approval to build 1,860,000 square feet of corporate office and research facilities along with a 340,000 square foot hotel and 60,000 square feet of retail and child care facilities.

There has been no retail development built in Princeton Junction’s commercial zones east of the railroad within recent years.  However, Block 6.20, Lot 21, at the southwest corner of Wallace Road and Princeton Hightstown Road, was recently approved for a 3,650 square foot PNC bank and will include a gateway feature announcing one’s arrival in the commercial area of Princeton Junction.  In addition, across Princeton Hightstown Road, Block 12.04, Lots 10 and 14 has been subject to multiple applications for development.  Each application proposed the removal of the existing auto repair structure and derelict vehicles and replacement with a pharmacy, refurbishing of the existing adjacent strip center and the addition of landscaping features and sidewalks.  Another new bank and a renovated office building application has been approved by the Planning Board for Block 12.04, Lot 2 at the corner of Sherbrook Drive and Princeton Hightstown Road.

Table 1  Princeton Junction Redevelopment Area Ownership

	Ownership
	Area (acres)
	Block and Lot

	Township Parking Authority
	10.7
	Block 6, Lots 16.02, 69 & 70

	Township Other
	12.78
	Block 6, Lots 17, 18, 84.01, 32;  Block 59, Lots 1 & 2;  Block 5, Lot 22

	Railroad
	57.3
	Block 5, Lot 14; Block 6, Lots 6, 14, 27, 66, 67, 68 and Block 59, Lot 3

	New Jersey Transit
	28.37
	Block 6, Lots 18, 33, 44, 65, 88; Block 57, Lot 1

	Private
	240.85
	


Existing Land Uses, the dominant land uses in the Redevelopment Area are undeveloped land, public and railroad lands comprising 67.8 percent of the Redevelopment Area.  Office is the predominant developed use with light industrial uses, second in terms of land area. 

Table 2. Existing Land Use Character

	Land Use Type
	Total

Acres
	Number of Parcels
	Percent of Total Acreage

(Rounded)

	Residential
	4.14
	6
	1.18%

	Retail
	25.72
	15
	7.3%

	Office
	49.51
	11
	14%

	Industrial
	33.27
	4
	9.5%

	Public / Railroad
	109.15
	22
	31.2%

	Vacant / Open Space 
	128.21
	7
	36.6%


Development Potential in the Redevelopment Area:
Another measure of the wide discrepancy between the economic potential of the Redevelopment Area and the actual use of land area can be understood by an assessment of its development potential under current zoning.  If the maximum floor area ratios permitted in each zone were applied to the current land area occupied by the parking areas in the Redevelopment Area, it would have the potential to generate 93,375 square feet of office floor area and 722,057 square feet of research or light industrial floor area.

Environmental Characteristics:
There is a limited amount of environmental constraints located in the Redevelopment Area. Wetlands and flood plains are located along the northern and western boundary and shown in the Master Plan as proposed Greenbelt.   Isolated wetland areas have interfered with the expansion of parking areas adjacent to the railroad.  There are also some contaminated sites between Alexander Road and the southbound station platform.  In 1996, New Jersey Transit acquired a two acre parcel at that location. When contamination was found on the site, litigation was instituted by New Jersey Transit against the former owners (Princeton Research Lands) who then joined West Windsor Township as a party, claiming that contamination was due to the use of the property as a municipal landfill.  Ultimately, a Consent Order was entered in July 2001 whereby West Windsor acquired title to this parcel but was obligated to undertake environmental remediation of the site.    

It is anticipated that the Redevelopment Plan will address the remediation of this area in concert with New Jersey Transit through the use of financial support and incentives under the Brownfield legislation. 
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West Windsor Commitment to Professionalism:
The Township maintains a first rate Community Development, Engineering and Planning staff, who will serve as a resource for the successful planning consultant.  The Township’s longtime Professional Planning Consultant, John Madden, is expected to assist the planning consultant.  
The Township is committed to seeking a consultant without consideration to politics. Under state statute, professionals such as land use planners, attorneys, engineers and other certified professionals are not required to competitively bid for contracts with municipalities.  Recognizing the need to avoid any abuse of this exception to the State competitive bidding requirements, the Township Council adopted Ordinance No. 2003-02, which was effective as of April 7, 2003.  That Ordinance, which is now contained in Chapter 4-22.1 et seq. of the Township Code, prohibits any professional business entity from making any contribution of money or anything of value, including in-kind contributions at any time within one year of the awarding of a professional services contract to any West Windsor candidate for Mayor or Township Council, or to any West Windsor Township political party, committee or their intermediaries, including but not limited to, a Mercer County political committee.  
The Township Mayor and Council believe that strict adherence to this Ordinance and its principles will maintain the confidence of the public that all professionals, including the redevelopment planner, will be selected solely on merit and qualifications and not on the basis of any other considerations, including contributions to political candidates or parties.
II. SCOPE OF SERVICES
The Planning Consultant, which may include planners, architects, engineers, financial advisors or similar professionals must be New Jersey licensed, if so required by state law.  If selected, the successful consultant, including the planning team, will be responsible for drafting the Redevelopment Plan and a process leading to the adoption of such a Plan, including the following:
1. Preliminary paper focusing on perspectives and process:
a. description of approach in developing a plan and perspectives considered;

b. an outreach plan, including community meetings, a consensus buildup charette and identification of key stakeholders; and

c. a critical path identifying key decision points.

2. Redevelopment Plan, including the following and such other documents and studies as the Respondent deems appropriate:

a. a land use plan, including overall densities, coherence of plan for both sides of the railroad tracks, a mix of uses and bulk and other zoning standards;

b. a multimodal transportation and internal circulation plan (vehicle, pedestrian and bicycle);

c. a housing plan and a forecast of any increased school enrollment and fiscal impacts;
d. an open space plan;

e. a phasing plan for the implementation of the Redevelopment Plan;

f. architectural and other design guidelines, including the potential for substainable green systems and technologies;
g. program for remediation and development of Brownfield sites within the Redevelopment Area;

h. infrastructure improvements;

i. comparative analyses of Township, County, and State development and redevelopment policies;

j. initial analysis of traffic, fiscal, environmental and other community impacts; and
k. market and feasibility analyses as necessary, including the development and marketing potential, financial feasibility and phasing analysis.
III. SELECTION PROCESS
The planning consultant will be selected by the Township on the basis of a three phase process.  First, the applicants will be required to submit written applications in accordance with Section IV of this Request for Qualifications.  A Search Committee, consisting of the Mayor and members of the Township Council, Administration and Planning Board, will review those applications and select respondents for interviews.  Second, the respondents will be interviewed by the Search Committee in executive session.  Third, after the interview process is completed, finalists selected by the Search Committee will provide presentations in joint public session(s) of the Council and Planning Board.  The Mayor and Council will then conclude an agreement with the consultant chosen through that process.  It is expected that an agreement will be negotiated and approved within thirty (30) days of the completion of public presentations by the finalists.
Selection Criteria Shall Include: 
Proposals will be evaluated by the Township on the basis of the most advantageous proposal submitted, with expertise, experience, price and other factors considered.  The evaluation will consider:

1. Qualifications of the individuals who will perform the services/tasks and the amounts of their respective participation.

2. Experience in performing the various aspects of services described in the RFQ, references, the New Jersey redevelopment process and reputation in the field.  Knowledge of the Township and the subject matter to be addressed under the contract. 

3. Ability to perform the services/tasks in a timely fashion, including staffing and familiarity with the subject matter.  Availability to accommodate any required meetings.

4. Excellent public presentation skills and the ability to develop consensus building among various constituents.

5. Cost consideration - including, but not limited to, historical costs for similar professional services, expertise involved and comparable costs for comparable public entities.

6. Qualified firms will be expected to demonstrate experience and expertise in the following:

•
strategizing the development of complex real estate projects;

•
transit-oriented development and smart growth initiatives;


•
managing multiple subconsultants from varied disciplines to develop viable real estate projects;


•
achieving regulatory approval for new development and redevelopment;


•
guiding the planning and development of high-profile projects by achieving public support; and


•
financial aspects of successful participation in public-private partnerships.
IV.  WRITTEN APPLICATION
As set forth in Section V of this RFQ, applicants will be required to submit answers to standardized forms, including: 

1. Names and roles of the individuals who will perform the services/tasks and descriptions of their experience, including experience with other public entities or institutions, with projects similar to the services contained herein including their education, degrees and certifications.  A description should be provided as to how long members of the consulting team have worked with each other and the extent of such collaboration. 
2. References and record of projects involving success of the same or similar services.  Comparison of similarities and differences of projects for which such services were performed.
3. Description of ability to provide the services in a timely fashion (including staffing, familiarity and location of key staff).

4. Details of cost estimates, including the hourly rates of each of the individuals who will perform services and time estimates for each individual, all expenses and total cost of “not to exceed” amount.
5. A description of the quantity and the manner in which public presentations are to be provided, including the use of multimedia techniques.

Please Note this Additional Requirement:

Respondents shall submit one (1) original and nine (9) additional sets of their submission sixty (60)  days after the issuance of this Request.  All respondents must also submit their responses electronically to cmarion@westwindsortwp.com. 
Receipt and Opening of Submissions:
· The Township has invited submissions for the services of a professional planner through a public notice of a request for qualifications and proposals.
·  An information session will be held by the Township Business Administrator within thirty (30) days of the issuance of this Request to answer any questions by the consultants or firms who express an interest in submitting responsive proposals.

· Receipt of Submissions: The Township Business Administrator and/or his designated representative will receive submissions at the time and place mentioned in the public notice, and at such time and place the submissions will be opened.
· Submissions Not in Compliance: The Township may waive any informality or reject any and/or all submissions, in accordance with the Fair and Open Public Solicitation Process for Professional Services established pursuant to P.L.2004, c.19 (N.J.S.A. 19:44A-20.4 et seq.). 

· Withdrawing Submissions: Submissions forwarded to the Township Business Administrator and/or his designated representative before the time of opening of submissions may be withdrawn upon written application of the professional services entity who shall be required to produce evidence showing that they are or they represents the principal or principals involved in the submission.  Submissions may not be withdrawn within twenty-four (24) hours of the stipulated time of opening of submissions.  Once submissions have been opened, they must remain firm for a period of ninety (90) days.
Qualifications of Respondents:
· Individuals Performing Tasks: Names and roles of the individuals who will perform the tasks and descriptions of their education and experience, including experience with other public institutions, similar to the services contained herein.
· Past Performance: Documented past performance of same and/or similar service.
· References: References and record of success of the same or similar service.
· Description of Abilities: Description of ability to provide the services in a timely fashion (including staffing, familiarity and location of key staff).
· Cost Details: Cost details including the hourly rates of each of the individuals who will be performing services and all expenses.
· Technical Process and Equipment: Description of technical process and equipment used in performing the tasks.
Preparation of Submissions:
· Completion of Submissions: Each submission must be provided on a Standardized Submission Form as supplied in the submission package, signed by the Respondent or the principal thereof and shall contain the name, address, and telephone number of the professional Services entity.  All prices and amounts must be written in ink or preferably typewritten.  Each signatory to the submission must initial all erasures or corrections. Each submission shall be contained in a sealed envelope addressed to the Office of the Business Administrator of West Windsor, 271 Clarksville Road, P.O. Box 38, West Windsor, New Jersey 08550 and said envelope shall be clearly marked “Sealed Submission Enclosed” and must be delivered at the place and time required or mailed so as to be received prior to the opening time set in the advertisement.  Submissions received after the hour herein named or in unsealed envelopes shall not be considered.
· No Responsibility for Lost or Misdirected Submissions: The Township will not be responsible for submissions forwarded through the U.S. Mail or any delivery service if lost in transit at any time before submission opening, or if hand-delivered to incorrect location.
· Required Submission Forms: The submission shall include: (1) a Respondent Information Form; (2) a Submission Form; (3) a Disclosure of Ownership Form; (4) a Non-Collusion Affidavit; (5) an Equal Employment Opportunity Notice Acknowledgement; (6) a copy of the applicable Business Registration Certificate; (7) an Acknowledgement of Corrections, Additions or Deletions Form; and (8) an Affidavit of Compliance with Section 4-22.1 et seq. of the Township Code. All documents listed above (#1 through #7) shall be completed in their entirety.
· Errors in Submissions: If applicable, in the event there is a discrepancy between the unit prices and the extended totals, the unit prices shall govern or if between the correct sum of the extended totals and the total submission submitted, the correct sum shall govern.  Amounts written in words shall govern over the amounts written in numerals.
Modifications of Submissions:
Any Respondent may modify its submission by mail, courier or hand delivery at any time prior to the scheduled closing time for receipt of submissions. The Township, prior to the closing time, must receive such communication.  The communication should not reveal the submission price but should provide the addition to or subtraction from or other modification so that the Township will not know the final price(s) or term(s) until the sealed submission is opened.  

Rejection of Submissions:
· Multiple Submissions Not Allowed: More than one submission from an individual, a firm or partnership, a corporation, association of principals or as part of a joint venture arrangement for joint association under the same or different names shall not be considered.
· Right to Reject Submissions: The right is reserved to reject any or all submissions in whole or in part if not in compliance with the standardized submission requirements.
· Method of Award of Submissions: The Township reserves the right to award the services identified in the submissions on a “service by service” basis, “per project” basis, in part or in whole as determined by the Township in its sole discretion.
· Right to Waive Informalities in Submission Preserved: The Township expressly reserves the right to waive any informality in any submission, and to accept the submission, which in the Township's judgment serves its best interests. 

Respondents Referred to Laws:
The attention of the Respondents is especially directed to the provisions of Federal, State, County and Local Government statutes and regulations that may apply to the work.
Facsimile Documents Provided in a Submission:
Under no circumstances, on submission documents requiring authorized signatures, will the Township accept documents provided through facsimile machines.
Contract Compliance:
Respondents are required to comply with the requirements of N.J.S.A. 52:32-44 (Business Registration of Public Contractors – See Attachment VI.A.), N.J.S.A. 10:5-31 et seq. (Law Against Discrimination), N.J.A.C. 17:27 et seq. (Contract Compliance and Equal Employment Opportunities in Public Contracts – See Attachment VI.B.), and the Equal Opportunity Act of 1971 and Chapter 4-22.1 et seq., the Township’s “anti-Pay-to-Play” Ordinance.

General Requirements/Information:
· It is understood by the Respondent that this submission is provided on the basis of standardized submission requirements prepared by the Township and the fact that any Respondent is not familiar with these standardized submission requirements or conditions will not be accepted as an excuse.
V. SUBMISSION FORMS
TOWNSHIP OF WEST WINDSOR
CHECKLIST

SUBMISSION DATE:  60 days from Notice and Issuance of Request
The following items shall be provided with the receipt of sealed submissions:

____ 1.
Respondent Information Form
____ 2.
Submission Form
____ 3.
Disclosure of Ownership Form

____ 4.
Non-Collusion Affidavit

____ 5.
Acknowledgement of Corrections, Additions and Deletions

____ 6.
Equal Employment Opportunity Notice Acknowledgement

____ 7.
Copy of Respondent's Business Registration Certificate

____ 8.
Affidavit of Compliance with Section 4-22.1 Et Seq. of the Township Code
Reminder:
Please submit one (1) original and nine (9) additional sets of the sealed submission in addition to an electronic response, cmarion@westwindsortwp.com.

RESPONDENT INFORMATION FORM

If the Respondent is an INDIVIDUAL, sign name and give the following information:

Name: _____________________________________________________________________________________

Address: ____________________________________________________________________________________

Telephone No.: ____________________________Social Security No.:___________________________________

Fax No.:  ______________________________   E-Mail: ______________________________________________

If individual has a TRADE NAME, give such trade name:

Trading As: _______________________________________ Telephone No.: ______________________________
********************************************************************************************************
If the Respondent is a PARTNERSHIP, give the following information:

Name of Partners: _____________________________________________________________________________

Firm Name: __________________________________________________________________________________

Address: ____________________________________________________________________________________

Telephone No.: ____________________________ Federal I.D. No.: _____________________________________

Fax No.:  ______________________________  E-Mail: _______________________________________________

Social Security No.: ____________________________________________________________________________

Signature of authorized agent: ____________________________________________________________________

********************************************************************************************************
If the Respondent is INCORPORATED, give the following information:

State under whose laws incorporated: ______________________________________________________________

Location of principal office: _______________________________________________________________________

Telephone No.: __________________________ Federal I.D. No.: ________________________________________

Fax No.:  _______________________________   E-Mail: ______________________________________________

Name of agent in charge of said office upon whom notice may be legally served:

_____________________________________________________________________________________________

Telephone No.: _________________________Name of Corporation: ______________________________________

Signature:                                                                           By:  ____________________________________________

Title:                                                             Address: ___________________________________________________

TOWNSHIP OF WEST WINDSOR
      SUBMISSION FORM

Note:  Attach additional sheets as necessary.
1.
Names and roles of the individuals who will perform the services and description of their education, municipal experience and experience with projects similar to the services contained herein including their education, degrees and certifications:

2.
References and record of success of same or similar service:

3.
Description of ability to provide the services in a timely fashion (including staffing, familiarity and location of key staff):

4. Cost details, including the hourly rates of each of the individuals who will perform services, and all expenses or whether a fixed fee is proposed and if so, why:

Note:  Attach additional sheets as necessary.

Firm: ____________________________________________________   Date:  
__________________

Authorized Representative (Print):  _____________________________________________________

Signature:  ______________________________  Title:
_____________________________________

Telephone #:  ___________________________   Fax #:  
_____________________________________

DISCLOSURE OF OWNERSHIP FORM

N.J.S.A. 52:25-24.2 reads in part that “no corporation or partnership shall be awarded any contract by the State, County, Municipality or School District, or any subsidiary or agency thereof, unless prior to the receipt of the submission of the corporation or partnership, there is provided to the public contracting unit a statement setting forth the names and addresses of all individual who own 10% or more of the stock or interest in the corporation or partnership”.

1.
If the professional service entity is a partnership, then the statement shall set forth the names and addresses of all partners who own a 10% or greater interest in the partnership.

2.
If the professional service entity is a corporation, then the statement shall set forth the names and addresses of all stockholders in the corporation who own 10% or more of its stock of any class.

3.
If a corporation owns all or part of the stock of the corporation or partnership providing the submission, then the statement shall include a list of the stockholders who own 10% or more of the stock of any class of that corporation.

4.
If the professional service entity is other than a corporation or partnership, the contractor shall indicate the form of corporate ownership as listed below.

COMPLETE ONE OF THE FOLLOWING STATEMENTS:

I.
Stockholders or Partners owning 10% or more of the company providing the submission:

NAME:





ADDRESS:


___________________________________________________________________


___________________________________________________________________


___________________________________________________________________


___________________________________________________________________


SIGNATURE: ________________________________ DATE:  _________________

II.
No Stockholder or Partner owns 10% or more of the company providing this submission:

SIGNATURE: ________________________________ DATE:  _________________

III.
Submission is being provided by an individual who operates as a sole proprietorship:

SIGNATURE: ________________________________ DATE:  _________________

IV.
Submission is being provided by a corporation or partnership that operates as a (check one of the following):


_______ Limited Partnership


_______ Limited Liability Corporation



_______ Limited Liability Partnership

_______ Subchapter S Corporation

SIGNATURE:  ________________________________ DATE: __________________

NON-COLLUSION AFFIDAVIT

STATE OF NEW JERSEY
:

                                        
: SS.

COUNTY OF                   
:

I, ______________________________________ of the _________ of ____________________
in the County of ________________ and the State of New Jersey, of full age, being duly sworn according to law on my oath depose and say that: I am ________________________ of the firm of  _______________________________________, the Respondent making the submission for the above named Service, and that I executed the said submission with full authority to do so; that said Respondent has not, directly or indirectly, entered into any agreements, participated in any collusion, or otherwise taken any action in restraint of fair and open competition in connection with the above named Service; and that all statements contained in said submission and in this affidavit are true and correct, and made with full knowledge that the Township relies upon the truth of the statements contained in said submission and in the statements contained in this affidavit in awarding the contract for said Service.

I further warrant that no person or selling agency has been employed or retained to solicit or secure such contract upon an agreement or understanding for a commission, percentage, brokerage or contingent fee, except bona fide employees or bona fide established, commercial or selling agencies maintained by: 

________________________________________________________________________

        Name of Respondent
Subscribed and sworn to before me

this ________day  of _________, 20___

____________________________________

Notary Public, State of  ____________                  __________________________________________
                                                                                                   (Signature of Professional)  

My Commission expires____________                 __________________________________________

                        (Name and Title)

ACKNOWLEDGEMENT OF CORRECTIONS, ADDITIONS AND DELETIONS FORM

I, ___________________________________________________ 

of the firm ____________________________________________

hereby acknowledge that any corrections, additions and/or deletions have been initialed and dated in this Submission Package.








_______________________________________________



 (Signature)








_______________________________________________



 (Type or Print name of affiant and Title, under signature)








_______________________________________________

 (Date)
VI. ATTACHMENTS

ATTACHMENT VI.A.
EQUAL EMPLOYMENT OPPORTUNITY
N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 et seq.

GOODS, PROFESSIONAL SERVICES AND GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, or sex.  Except with respect to affectional or sexual orientation, the contractor will take affirmative action to ensure that such applicants are recruited and employed, and that employees are treated during employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, or sex.  Such action shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment or recruitment advertising, layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship.  The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the Public Agency Compliance Officer setting forth provisions of this non-discrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex.

The contractor or subcontractor, where applicable, will send to each labor union or representative or workers with which it has a collective bargaining agreement or other contract or understanding, a notice, to be provided by the agency contracting officer advising the labor union or workers’ representative of the contractor's commitments under this act and shall post copies of the notice in conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to attempt in good faith to employ minority and female workers consistent with the applicable county employment goals established in accordance with N.J.A.C. 17:27-5.2, or a binding determination of the applicable county employment goals determined by the Division, pursuant to N.J.A.C. 17:27-5.2.

ATTACHMENT VI.B.

BUSINESS REGISTRATION OF CONTRACTORS
On September 1, 2004, P.L. 2004, c.57, Business Registration of Contractors with Government Agencies, became effective. As of that date, all business organizations that do business with a local contracting agency are required to be registered with the State of New Jersey, Department of Treasury, Division of Revenue, and provide proof of that registration to the contracting agency before the contracting agency may enter into a contract with the business.

A “Business Organization” means an individual, partnership, association, joint stock company, trust, corporation or other legal business entity or successor thereof.

The law provides that:  A copy of the Business Registration Certificate issued by the New Jersey Department of Treasury, Division of Revenue, shall be provided at the time any submission is received; failure to do so is a fatal defect that cannot be cured.  This law covers construction as well as non-construction submissions.

Further information may be obtained by visiting the following web site at the State of New Jersey:  www.nj.gov/treasury/revenue/busregcert.htm
N.J.S.A. 52:32-44 imposes the following requirements on contractors and all subcontractors that knowingly provide goods or perform services for a contractor fulfilling this contract:

1)
The contractor shall provide written notice to its subcontractors and suppliers to submit proof of business registration to the contractor;

2)
Prior to receipt of final payment from a contracting agency, a contractor must submit to the contracting agency an accurate list of all subcontractors or attest that none were used;

3)
During the term of this contract, the contractor and its affiliates shall collect and remit, and shall notify all subcontractors and their affiliates, that they must collect and remit to the Director, New Jersey Division of Taxation, the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal property delivered into this State.

A contractor, subcontractor or supplier who fails to provide proof of business registration or provides false business registration information shall be liable to a penalty of $25 for each day of violation, not to exceed $50,000 for each business registration not properly provided or maintained under a contract with a contracting agency. 

ATTACHMENT VI.C

TOWNSHIP OF WEST WINDSOR

AFFIDAVIT OF COMPLIANCE WITH

SECTION 4-22.1 ET SEQ. OF THE TOWNSHIP CODE
State of _______________________
:






: ss

County of _____________________
:


I,______________________________________________________________________

   (Name of Professional Business Entity(s); if a corporation, name of officer making affidavit)
being duly sworn, affirm that I am aware of the provisions of Chapter 4-22.1 et seq. of the Township Code of the Township of West Windsor, which was enacted into law by Township Ordinance No. 2003-02 and made effective as of April 7, 2003.  In accordance with that Ordinance, I further declare that neither the professional business entity with which I am associated, nor I, have made any contribution of money or anything of value, including in kind contributions at anytime within the past year, to any West Windsor Township candidate for Mayor or Township Council, or West Windsor Township political party committee or their intermediaries, including but not limited to, a Mercer County political party committee.  I further declare that I am aware that if it is determined that such contributions have been made, that it will be deemed as a material breach of any professional services agreement that I have entered into with the Township of West Windsor and that I may be subject to penalties as may be provided by law, including those set forth in Chapter 4-22.1 et seq. of the Township Code.








____________________________________








Signature of Person Making Affidavit

Sworn and subscribed to before me this

_____ day of _____________, 2006.

My Commissioner expires ___________________________
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